
Welcome to
AUB

Human Resources Department

أهلاً و سهلاً  



We deliver increased value to AUB by ensuring that the 
HR resources, knowledge, support and infrastructure 
are at the level necessary for the faculty and staff to 
achieve their institutional objectives.

Human Resources Department

Mission Statement

College Hall 3rd Floor
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Functions & Responsibilities ofFunctions & Responsibilities of
HR DepartmentHR Department

• Recruitment & Staffing

• Job Classification & Compensation

• Benefits Design & Administration

• Training & Organization Development

• Employee Labor Relations

• Government & Personnel Management

• Record Management & Information System



Letter of AppointmentLetter of Appointment
• Recommendation of Appointment

Sent by the Dean’s Office to HR with 
the relevant Documents :

• CV
• Copy of Degree

• Academic Transcript

• Copy of Passport

• Medical Exam (to be approved by UHS)

• Official Letter of Appointment will be sent to the
Appointee upon completion of the employment 
formalities



Procedures for Recruitment of Faculty Procedures for Recruitment of Faculty 
AppointeesAppointees

• Terms & Provisions of employment

• Benefits & Allowances

• Statement of Policies on Benefits & Allowances
for Academic Personnel

• Retirement Programs (Plan A ‘Vanguard’ – Plan B)

• Health Insurance Plan (HIP)

• Standard Formal Offer for Faculty Candidates

• Academic Policies (from AUB Website)



Benefits & AllowancesBenefits & Allowances

• Policies Governing Travel & Baggage Allowances

• Educational Allowances

• Home Leave Travel

• Periodic Paid Research

• Annual Leave

• Leave Without Pay



Retirement ProgramsRetirement Programs

• Plan A (Vanguard) :

• For US Citizen and Resident 
Alien Employees

• Plan B

• For Non‐US Citizen or Resident 
Alien Employees



Health Insurance Plan (HIP)Health Insurance Plan (HIP)

• Comprehensive Plan

• Optional

• Coverage is within AUB Facilities :

• University Health Services (UHS)

• American University Hospital (AUH)



Non Non –– Lebanese AppointeesLebanese Appointees

• Work Permit.

• Residence Permits .

http://staff.aub.edu.lb/~webhr/labor_relations/work_&_residence_permits.htm







HSBC (HSBC (AbdelAbdel AzizAziz Street and all branches)Street and all branches)
Bank Bank MisrMisr‐‐LibanLiban (Bliss Street)(Bliss Street)
Bank of Beirut and Arab Countries (Bank of Beirut and Arab Countries (AbdelAbdel AzizAziz Street)Street)
Bank Audi (Bank Audi (HamraHamra Street and Bliss Street)Street and Bliss Street)
Banque Libano FranBanque Libano Franççaise (aise (GefinorGefinor Center, Clemenceau)Center, Clemenceau)
Bank of Beirut (Bank of Beirut (GefinorGefinor Center, Clemenceau)Center, Clemenceau)
BLOM Bank (BLOM Bank (HamraHamra Street and Bliss Street)Street and Bliss Street)
BankMedBankMed ((HamraHamra Street)Street)
FransabankFransabank ((HamraHamra Street)Street)
Arab Bank (Arab Bank (MakdissiMakdissi Street)Street)
Lebanese Canadian Bank (Lebanese Canadian Bank (HamraHamra Street)Street)
ByblosByblos Bank (Bank (AbdelAbdel AzizAziz Street)Street)
SGLEB  SGLEB  ‐‐ SociSociééttéé GeneraleGenerale Libano Libano EuropeeneEuropeene de Banque de Banque 
(Hamra Street)(Hamra Street)

The Banks in the vicinity of the University with The Banks in the vicinity of the University with 
which the University has accounts are listed below: which the University has accounts are listed below: 



Human Resources Human Resources WebPageWebPage
• Please visit HR Webpage at :

www.aub.edu.lb/~webhr/

Or
• by going to AUB WebPage and pointing to
Administration
and Services And then to

Human Resources
Department (Campus)



A copy of this presentation is A copy of this presentation is 
available at HR available at HR WebPageWebPage


